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S6: 25 /QD-UBND Trung Luong, ngay 20 thang 01 nam 2025

~ QUYET PINH
V/v Ban hanh quy ché quan ly tai san cong thugc Uy ban nhan din
phwong Trung Lwong

UY BAN NHAN DAN PHUONG

Can cir Ludt t6 chirc Chinh quyén dia phwong ngay 1 9/6/2015; Ludt sua doi,
bé sung mét sé diéu ciia Ludt t6 chirc Chinh phii va Ludt t6 chirc Chinh quyén dia
phuong ngay 22/11/2019;

Can cur Ludt quan ly, su dung tai san cong ngay 21/6/2017,;

Can cit Nghi dinh s6 151/2017/ND-CP ciia Chinh phit ngay 26/12/2017 quy
dinh chi tiét mét sé diéu ciia Ludt Quan Iy, sir dung tai san cong;

Can cir Thong aw so 144/2017/TT-BTC ngay 29/12/2017 ciia Bé Tai chinh
huéng ddan mét s6 ndi dung ciia Nghi Pinh s6 151/2017/NP-CP ngay 26/12/2017
ciia Chinh phii quy dinh chi tiét mét sé diéu cia Ludt Quan Iy, sic dung tai san
cong;

Can cir Théng tw s6 23/2023/TT-BTC ngay 25/4/2023 ciia BY Tai chinh hudng
dan ché dé qudn 1y, tinh hao mon, khdu hao tai san cé dinh tai co quan, té chirc, don
Vi va tai san c6 dinh do Nha nwée giao cho doanh nghiép quan 1y khéng tinh thanh

phan vén nha miede tai doanh nghiép;

Can cu Nghi quyet SO 103/2023/NQO-HDPND ngay 14/7/2023 cua HDND tinh
Ha Tinh quy dinh vé phan cdp quan Iy tai san cong trén dia ban tinh Ha Tinh;

Can cit vao ¥ kién cia cdc dong chi tai héi nghi can bg, cong chirec UBND

phuong Trung Luong ngay 15 thdng 01 nam 2025.

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan ly, st dung tai san
cong thudc Uy ban nhan dan phuong Trung Lu:ong.
Piéu 2. Quyét dinh ndy co hiéu lyc ké tir ngay ban hanh.

Truong hop van ban quy pham phap luat vién dan tai Quy ché nay dugc sira
d6i, bo sung hodc thay thé bang vin ban quy pham phap luat khac thi ap dung theo
van ban quy pham phép luat maoi.

Piéu 3. Can b, cdng chirc, can bd khong chuyén trach phuong va té dan phd
chiu trach nhiém thi hanh Quyét dinh nay.

Noi nhdn:

- Phong TC-KH TX Hong Linh;

- KBNN TX Hong Linh;

- TTr Bang ty, HDND, UB MTTQ phuong;
- Chu tich, cac pho CT UBND phuong;

- Céc doan thé;

- Nhu diéu 3;

- Luu: VT.
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QUY CHE
Quan ly va sira dung tai san cong
(Ban hanh kem theo Quyét dinh so  /QD-UBND ngay  thdng 01 nam 2025)

I. NHUNG QUY PINH CHUNG

1. Muc dich

Thuc hién théng nhat quan 1y, st dung tai san céng thuéc UBND phudng
Trung Luong dam bdo tuan thu cac quy dinh cua phap lut va huéng dan cta co
quan nha nudc c6 tham quyén.

Khai thac va sir dung tai san dam bao hiéu qua, tiét kiém, chong lang phi,
that thoat.

Phét huy quyén lam cha cua tap thé, dan chi, cong khai trong viéc quan 1y,
st dung tai san cong.

Tang cudng cong tac tu kiém tra, giam sat ndi bo.

Nang cao tinh than trach nhiém cua tig don vi phong ban, bo phan, ca nhan
trong cong tac quan 1y, sir dung tai san cong.

2. Pham vi va ddi twong ap dung

Quy ché nay quy dinh viéc quan 1y, st dung tai san céng thuéc UBND
phuong Trung Luong quan 1y va st dung.

Tat ca cac phong, Poan thé, ca nhan thuéc quan 1y cia UBND phudng
Trung Luong dugc giao quan ly, sit dung tai san phai c6 trach nhi€ém va nghia vu
thue hién theo cac quy dinh caa Quy ché nay.

3. Nguyén tic quan Iy tai san

Tat ca cac loai tai san cong do phuong Trung Luong quan ly va su dung
phai dugc quan 1y tap trung, thong nhat va phan cong cho cac phong bd phén, ca
nhan quan 1y.

T6 chtrc hé thong s6 sach theo ddi chit ché, dinh ky phai to chirc kiém ké
danh gia tai san theo quy dinh cta phap luat.

Viéc str dung tai san phai ding muc dich, ché d6 dam bao cong béng, hiéu
qua, tiét kiém va phai thuc hién dang theo quy dinh cta phap luat hién hanh vé
quan ly, str dung tai san cong.

Viéc quan 1y, str dung tai san dugc thyc hi¢n cong khai, minh bach.

Kiém ké tai san hang nim vao ngay 31/12.

4. Tai san cong thugoc UBND phwong Trung Lwong

Pat, nha va cong trinh xay dyung

M4y moéc, thiét bi

Phuong tién, thiét bi truyén dan

Cong cu, dung cu quan ly

Cac loai tai san khac ...

Tai san cong thudc UBND phuong Trung Luong 1a tai san dugc hinh thanh
do:



Nha nudc giao cho UBND phuong Trung Luong quan ly va st dung
~ UBND phuong Trung Luong mua sam bang tién do ngan sach nha nudc
cap.

UBND phuong Trung Luong tiép nhan tai san hinh thanh tir cic ngudn tai
trg do to chirc, ca nhan trong nudc ting, cho.

II. NHUNG QUY DPINH CU THE

5. Nguyén tic mua sim tai san

UBND phuong Trung Luong timg budc mua sim tai san cho cac phong, bd
phan, ca nhan dé thuc hién chirc ning, nhiém vu dugc giao. Viéc mua sam phai cin
ctr vao kha ning ngan sach nha nudc, tiéu chuan, dinh mtrc sir dung tai san do co
quan nha nude ¢ tham quyén quy dinh, theo tinh hinh thuc té va nhu cau st dung
tai san dé phuc vu hoat dong cua ting phong, bo phan, cd nhan theo chirc nang,
nhiém vu dugc giao.

6. Quan ly tai san

Tai san giao cho phong, bd phan, ca nhan nao thi don vi d6 ¢6 trach nhi¢m
quan ly, str dung.

Dbi véi tai san dung chung do bo phan Vin phong UBND quan 1y, theo di
nhu phong hoi truong I, phong hoi truong 11, Phong giao dich mét cira.

7. Swr dung tai san

Tai san cong phai dugc st dung dung muc dich, ti€u chuan, ché d6. Bao dam
tiét kiém, hiéu qua dé phuc vu cong tac va cac hoat dong cuia UBND. Nghiém cam
viée sir dung tai san cong khong dung muc dich dugc giao, 1am that thoat, hu hong
gay thiét hai vé tai san cong.

Truong hop xay ra méat mat hodc bi pha hoai, cac don vi, phong, ban, ca
nhan c6 lién quan bao ngay cho bao vé va cha tich UBND xem xét giai quyét hodc
bao cho Cong an phuong.

8. Biao dudng, sira chira tai san, thiét bi

Trong qué trinh sir dung céc trang thiét bi, phuong tién 1am viéc néu c6 hu
hong cén sita chira, thay thé cac don vi lam gidy dé nghi trinh Cha tich UBND, d6i
voi tai san dung chung Van phong UBND lam cac thu tuc sira chita theo quy dinh.

Truong hop sita chita nha cira, vat kién triic giao cho bd phan Tai chinh — Ké
todn bao cdo Chu tich duyé¢t chu truong trudce khi lam cac tha tuc thuc hién siia
chira theo quy dinh.

9. T6 chirc theo ddi, quan ly, luu trir hd so va cong khai viée sir dung tai
san

Chu tich UBND 1a ngudi quyét dinh va chiu trach nhiém vé viéc quan 1y va
su dung tai san cong thuoc UBND phuong Trung Luong trudc phap luat. Cac
phong chure nang giup chu tich quan ly tai san cu the nhu sau:

Bo phan Tai Chlnh Ké toan quan ly chung vé mit gia tri tai san, co trach
nhiém luu giit ho so, s6 sach, chimg tir goc cua tai san.Thyc hién quan ly trén s6 ké
todn tai san theo tung chi tiéu cu thé gdm: Nguyén gia tai san, tinh hao mon hodc
trich khau hao va gia tri con lai ...

Céc phong ban, ¢4 nhan duoc giao quan 1y, sir dung tai san, trang thiét bi.

10. Hach toan, tinh khéu hao, bao cdo tai san



Phong Tai Chinh — Ké toan thuc hién hach toan, tinh khau hao va bao céo
theo quy dinh chua phép luat hién hanh

Két thic nam tai chinh hodc theo yéu ciu quan 1y bd phan Tai chinh — Ké
toan chu tri phdi hop voi Van phong UBND lap ké hoach t6 chirc kiém ké tai san
theo quy dinh.

11. Tiép nhén quén 1y tai san

Vin phong UBND chiju trach nhiém tiép nhan quan 1y vé sb luong, chét
luong va hd so phép 1y. Truong hop ban giao cho cac phong, bo phan, ca nhan Vin
phong UBND mo s6 theo ddi quan 1y dén timg bd phén.

12. Piéu chuyén, thu hoi tai san

Tai san cong thuoc UBND phuong Trung Luong duoc thuc hién diéu
chuyén, thu héi trong cac trudng hop sau:

Str dung khong dung muc dich

Tai san du thira, khong con nhu cau hodc giam nhu cau sir dung

Tham quyén quyét dinh diéu chuyén thu hoi tai san 1a Chu tich UBND.

13. Thanh ly tai san

Tai san du thira, hu hong khong thé st dung dugc. Phong Tai chinh — Ké
toan két hop véi Van phong UBND lam thi tuc thanh 1y tai san trinh Chi tich
UBND xem xét quyét dinh theo quy dinh ctia phap luat hién hanh.

Tién thu tir thanh 1y tai san sau khi trir di cac chi phi ¢o lién quan dén viéc
thanh 1y dugc ndp vao tai khoan tam gitr cia UBND thi xa Héng Linh.

14. Vé kiém ké tai san.

Hang nam, trong khoang thoi gian tir ngdy 20/12 cta nim dén ngay 31/12
Vin phong UBND phudng phdi hop voi ké toan ngan sach chiu trach nhiém xay
dung va bao cao Chua tich UBND phuong 1ap Ban kiém ké tai san toan UBND
phuong. T6 chire kiém ké tai san vao ngay 31/12 hang nim

15. Bao v¢ tai san.

Tai san dugc giao dén timg cd nhan quan 1y, st dung dam bao dang muc
dich, cong ndng; bao v¢ - bdo quan tai san theo dung quy dinh ctia Nha nudc.

I1II. TO CHUC THU'C HIEN

16. Khen thuéng, ky luit; xir Iy déi véi cac to chire, ca nhin vi pham
Quy ché:

Don vi ca nhan c6 thanh tich trong viéc bao vé tai san cia UBND phuong
thi dugc xét khen thuong theo ché do chung. Néu c6 ngiing cai tién ning cao ning
suét may moc, thiét bi; tiét kiém nguyén, vat liéu; phuc hoi may moc thiét bi cii dat
hi¢u qua thiét thuc thi duoc khen thuong theo ché do.

Truong bd phéan, ca nhan thiéu tinh than trach nhiém lam mét mat, hu hong
hoac gay thi¢t hai tai san cia UBND phuong thi can cir vao mutc d9, tinh chét cua
hanh vi gay thiét hai thuc té gay ra dé quyét dinh muc va phuong thirc boi thudng
thiét hai, bao dam khach quan, cong bang va cong khai.

17. Diéu khoén thi hanh



Céan b0, cong chuc, can bd ban chuyén trach phuong va t6 dan phé phai
nghiém tac thuc hi¢én quy dinh nay.

Céc phong, b phan, c4 nhan dugc giao quan ly, st dung tai san phai co y
thirc bao quan tot tai san.

Trong qua trinh thuc hién quy ché nay c6 gi vuéng mic dé nghi cac bo phan,
ca nhan phan anh vé& Vin phong UBND dé tong hop, bao cdo Chi tich UBND dé
stra d6i, bo sung cho phu hop.

UY BAN NHAN DAN PHUONG
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